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UBND TlNH QUANG TRl
SONQIVl)

CQNG HoA xA HQI cHiT NGHiA VI~T NAM
DQc l~p - T\f do - H~nh phuc

I

!.
S6: 419 /~NV-CCVC Quilng Trj, ngayolo thang R nam 2014

V/v hu6ng dan th\Cchi~n r
phan dp qufm Iy ti€n IUOllgr

I
Kinh gui: I

1- Cac So', Ban, ngimh cfrp tiOO;
t, - Uy b~n OOandan cac huy~n, thi xa" thanh ph6;
1- Cac to chilc HQi duqc giao bien che.

ThlJc hi~n Quy~t diOO s6 3312014/QD-UBND ngay 31/712014 cua UBND
tiOOquy diOOv€ phan cfrp qwin ly ti€n luang can bQ, cong chilc, vien chilc va
nguai lao dQng trong cac cO'quan hanh chinh nha nuac, dan vi SlJnghi~p cong
l~p, t6 chilc hQi 'duqc giao bien ch~, cong ty TNHH mQt thaOO vien do UBND
tinh lam chu So'huu. D~ tri~n khai thlJc hi~n th6ng nhfrt trong toan tinh, So' NQi
Vl,lhuang dftn them mQt s6 nQi dung nhu sau:

I. V~ tA chuc th\f~ hi~n
- Giam d6c cac S6, ban, nganh cfrp tiOO;Chu tich UBND cac huy~n, thaOO

" .
pho, thi xa; Thu tru6'ng cac dan vi SlJnghi~p cong l~p tfl,fCthuQc UBND tiOOto
chilc ph6 bi~n vi~c tlwc hi~n cac nQi dung cua Quy~t dinh s6 3312014/QD-
UBND cho cac cO'quan, dan vi thuQc va trlJC thuQc nganh, dia phuang, dan vi
minh qm'm ly 1

- Pho to Quy~t diOO33/2014/QD-UBND ngay 31/7/2014 cua UBND tinh,
x Huang dftn 581/HD-SNV ngay 27/12/2013 eua So' NQi Vl,l va cac bi~u mftu diOO

kern cong van mly gui v€ cac cO'quan, dan vi thuQc va tfl,fCthuQc d~ t6 chilc
thlJc hi~n th6ng OOfrttiong toan tiOO.

- H~ th6ng cac v~n ban quy ph~m phap lu~t v€ chinh sach, ti€n luang' gui
d~n ca~ Co'quan: dan yi thuQc va trlJc thuQc d~ tim hi~u, nghien CUuva thlJc hi~n '
theo dung quy d!nh. I '

II. H6 sO', thii tlle va cac bi~llmill..
1. V€ nang b~c luang thub'ng xuyen (k~ ca phl,l cfrp tham nien vuQ't khung)

va nang b~c luang tniac thai h:im:
ThlJc hi~n thAm.9uy€n theo quy diOOt~i Quy~t diOOs6 33/2014/QD-UBND

ngay 31/7/2014 cua Uy ban nhan dan tinh.
, , I ,

Ve trinh tlJ, hOISo', thu tl,lc thlJc hi~n theo quy diOO t~i Huang dftn s6
581/HD-SNVpgay 27/12/2013 cila So' NQi Vl,l.Theo thAm quy€n duqc phan cfrp,
nguai dilng dau Co'quan, dan vi ra quy~t diOOnang b~c lUQ'ngd6i vai can bQ,
cong chilc, vien chilc' va nguai lao dQng theo cac bi~u mftu nhu sau:

- Nang b~c luank thucmg xuyetl theo mftu s6 PCO1/SNV; ,
_ - J-Iuangphl,l cfrp tham nien cac lo~i (vuQ't khung, ngh€, OOagiao ...) theo

mau so PC02/SNV: I " ':,: ". i', , , "

_ - ]'Jang phl,l captham nien cac lo~i (vuQ't khung, ngh€, OOa giao ...) theo
mau so PC03/SNV; , .. " , ' ". " " , '





- Nang b~c luang tnroc thai h~ do l~p thanh rich xu~t s~c theo mfiu s6
PC04/SNV I

- Nang b~c luang throc thai h~ khi co thong bao nghi hUll theo m~u s6
PC05/SNV. I

2. V€ xac nh~n bien' ch~, ti€n luang cho CBCCVC clla cac cO'quan, dan vi
thlJc hi~n theo quy dinh't~i Cong van s6 737/LNINV-TC-KB ngay 22/12/2005
clla lien nganh So'NQi v~, So' Tai chinh va Kho b~c Nha nuoc. Trong khi thgc
hi~n c~n lUlly: I

, ~., /'OJ ,

- Uoi voi xac nh~n:danh sach tien luang dinh ky hang nam (mau so 1, 2
dinh kern Cong van 737/LNINV-TC-KB) cac cO'quan, dan vi khi trinh d.p co
thfimquy€n kYxac nh~n,danh sach ti€n luang ngoai cac he, sa quy dinh t~i Cong
van 737/LNINV-TC-KB (ban photo quy~t dinh d6i voi CBCCVC tang, giam;
Thong bao ho~c cong van cho phep hQ'Pde,ngclla UBND tinh (n~u co); ban pho
to cac quy~t dinh luang ho~c phv clip d6i voi cac twang hQ'Pco thay d6i v€ ti€n
luang, phV clip trong nam) cAnnQp b6 sung them bao cao tinh hinh thgc hi~n
chinh sach, ti€n luang trong nam theo bi€u m~u PC06/SNV dinh kern cong van
nay. I

- U6i voi xac nh~n;ti€n luang tang giam bien ch~, xac nh~n huang ch~ dQ
phv clip luang (rn~u s6 3 dinh kern Cong van 737/LN/NV-TC-KB) cAnkern theo
he,So' chung minh lam cd So' d€ d6i chi~u, ki€m tra. .

Kinh d€ nghi cac' co quan, dan vi, dia phuang tri€n khai thgc hi~n dam bao, , ,
dung nQi dung quy dinh t~i Quyet dinh so 33/2014/QD-UBND ngay 31/7/2014
cua UBND tinh. Trong :qua trinh thgc hi~n, n~u co vuOng m~c d€ nghi cac Co'

quan, dan vi, dia phuartg phan anh kip thai v€ So' NQi vv d€ nghien cuu, giai
quy~t./.

NO'i nhfjn:
- Nhu tren;
- UBND tinh (BC);
- Kho b~e tinh;
- Kho b~e cae huy~n, tx, tp;
- PhOngNQiV\l huy~n, thi xa, thanh ph6;
- LlfU VT, ccvc.

KT. GIA.MDOC
PHOGIAMDOC

Trftn Hfru Anh
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TEN CQ, TC CHU QUAN (1)
TEN CO QUAN, TO CHUC (2)

I

Mfru 86 PCO l/SNV
CQNG HOA xX HQI Cm) NGHiA VI~T NAM

DQc l@.p- T1}' do - H~.mh phuc

S6: /QD- .... (3) ... .... (4) .... , ngay ..... themg ..... nam 20 ...

Nu; nh{in:
- Nhu DiSu 2;

QUYET DJNH:,
Di~u 1.Nfmg b~c luong d6i vai (9): (10)

,
Dan vi (B<)ph~n) cong tac: (11);

Thu<)c ng~ch: (12) (~a s6: (13)); .

Til b~c ..., h~ s6 .... len b~c ..., h~ s6 ..... ; (14)

Thai di€m huang b~c luong mm va tinh nangb~c luong lfut sau k€ til ngay (15),
Di~u 2. (8), Thu twang cac cO'quan, don vi, b<)ph~n co lien quan va (9)

(10) chiu trach nhi~m thi hanh quy€tdinh nay.!.

QUYEN H~N, ewe vv eVA NGUm KY
(16)

I: QUYETDJNH
V~ vi~c nang b~c IU'O'ngthrrirng xuyen d6i vOi (5)....•

I
I

TRAM QUYEN BAN HANH (6)

Can cu ! (7) ~ ;
i

Can cu Nghi dinh s6:204/2004/ND-CP ngay 14/12/2004 cua Chinh phu v~
ch€ d<)ti~n luang d6i vai ~an b<),cong chuc, vien chuc va h.rc lUQ'llgvfi trang;

,
Can cu Thong ill s~ 08/2013/TT-BNV ngay 31/7/2013 cua BQ N<)i Vl,l

Huang d~n th\fc hi~n ch~ d<) nang b~c luong thuOng xuyen va va nang b~c
luang truac thai h~n d6i ~ai c{mb<),cong chuc, vien chuc va nguai lao d<)ng;

Can cu Quy€t dinh ~6 33/2014/QD-UBND quy dinh v~ phan cAp qmin ly
ti~n luang can b<), cong chuc, vien chuc va nguai lao d<)ng trong cac cO'quan
hanh chinh nha nuac, doo vi S\fnghi~p cong l~p, t6 chuc h<)iduqc giao bien ch€,
cong ty TNHH m<)tthanhlvien do UBND tinh him chu So' huu;

Xet de nghi eua (8) ..j...,

- Luu: VT, .... (17) Axx (18) (Chfr lry, ddu)
HQ va ten

Glti eltu:
(1) Ten ca quan, t6 chuc chu quc'mtn,rc ti@p(n@uc6).
(2) Ten ca quan, t6 chuc ho~c chuc'danh nha nuac ban hanh quy@tdjnh. •
(3) Chii' vi@ttit ten ca quan, t6 chu6 ho~c chuc danh nha nuac ban hfmh quyet djnh.
(4) Dja danh.
(5) Ohi ro d6i tuqng, vi dl,l:can b9,'cong chuc ...
(6) Ohi ehUeVl,leua nguai dung d~u (vi dl,l:Oiam d6c Sa ..., Chli tjch UBND huy~n ..., Hi~u tru<'YngTruang ...).
(7) Neu cac din eu tn,rc ti@pde ban himh quy@tdjnh (van ban thanh l~p, quy djnh chue nang, nhi~m VI,I,quyen
h?n cua co quan, t6 chuc, dan vi). . .





(8) Ghi ro dan vi, bQ ph~ d~ nghi, vi d\!: Ch{mh Van phong Sa, Truang phong NQi V\!, T6 truang T6 Himh
chinh Truang... i
(9) Giai tinh, vi d\!: ong; ba. ;
(10) HQ va Ten ca nhan, vi d\!: Nguyen Van A, ...
(11) Ghi ro Phong, ban, bQ ph~n ... , vi d\!: Dan vi cong tac: Van phong Sa, Phong Tai nguyen va Moi truang
huy~n ... ; BQ ph~n cong tac: Khoa Duqc, T6 TI! nhien ...
(12) Ghi ro ten ngi;lch, vi d\!: Chuyen vien chinh, Giao vien trunghQc cao dp ...
(13) Ghi ro rna s6 ngi;lch, vi d\l: (rna s6 01.002), (rna s6 15.112) ...
(14) Ghi ro b~c va h~ s6, vi d\!: tu b~c 1, h~ s6 1,86 len b~c 2, h~ s6 2,06;
(15) Ghi ro thai gian huang b~c luang mai, vi d\l 01/01/2014 ...
(16) Quy~n hi;ln, chuc V\! cua nguai ky nhu Giam d6c, Chu tich, Hi~u truang ...; truang hqp cdp ph6 duqc giao ky
thay nguai dung d~u CCJ quan thi ghi cM vi@t t~t "KT." vao truac chuc V\! cuanguai dung d~u, ben duai ghi
chuc V\l cuapg~ai ky van ban; l. . .
(17) Chi! viet tat ten dan vi sOi;lnthilO va so IUQ11gban luu (neu din).
(18) Ky hi~u nguai danh may, nhan ban va s61uqng ban phat hanh (n@uc~n).
Luu y: V~ mi;it th€ thuc va kjJthuljt trinh bay van bim cac C(j quan, aern vj, t6 chuc thlfc hi?n aung thea
quy ainh tgi ThOng tu 01/20N/TT-BNV ngay 19/0112011 cua Bi) Ni)i v¥.

I

I
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TEN CQ, TC CHU QUAN (1)
TEN co QUAN,TO CllUci(2)

M~u 86PC02/SNV
CONG HOA XA HOI cHiJ NGHiA VIET NAM. . . .

DQc l@.p- TV do ~ R\lnh phuc .

sf>: /Qf>- .... (3) ... .... (4) .... ,ngay ..... thang ..... nam 20 ...

Nui nh{in:
- NhuDi~u 2;

QUYETBJNH
V@vi~c hig ph\' cApthlim oieo(I?) dlli v6'i (5).•...

~ ;:. ::=.. . "

. THAM QUYEN BAN HANH (6)

C~," I. (7)". '. . .an cu ,........... ........ . ".' '.'... ... ...... .. ....... ,

Can cu (18);'
Can cu Quy€t dinh s6 33/2014/QD-UBND quy dinh v~. phan d.p quan Iy

ti€n luang can bQ, c6ng ~hlrc, vien chuc va nguo'i lao dQng trong cac cO'quan
hanh chinh nha nuO'c, dan!vi SlJ nghi~p c6ng l?p, t6 chuc hQi duQ'c giao bien ch€,
clIng ty n:HH m(\t thilnhiVien dpUBND tinh JilIn chu sa hfru;

Xet de nghi cua (8) , "

QUYET BJNH:

Bi~u 1. (9): (10),

Dan vi c6ng mc: (11);
Luang dang hu6ng: Ng~ch (12) (rna 86: (13)), b?c ..., h~ s6 ... k€ tir ngay

...(14) 1 .' ".
DuQ'chu6ng ph\! cdp tlifunnien (17)(15)% k€ tit rigay (16). - --

Thai gian tinh hu6ng!PCTNVK Ifin sau k€ tir ngay (16).
• f

Bieu 2. (8), Thu trm;mg cac cp quan, dan vi, bQ ph?n coHen quan va (9)
(10) chiu trachnhi~m thi hanh quyet dinh nay.!.

QUYEN ~N, CHUC VV CVA NGU(JI KY
(19) -

- Luu: VT, .... (20) A.xx (21) (Chit kf;, ddu)
HQ va ten

Ghi chit:
(I) Ten CC1 quan, t6 chuc'chu qmin tn,rc ti~p (n~u co).
(2) Ten CC1 quan, t6 chuc ho~c chuc danh nha nuac ban hfmh quy~t dinh.
(3) CM vi~t t~t ten CC1 quan, t6 chudho~c chuc danh nha nuac ban hfmh quy~t dinh.
(4) Dia danh. - I
(5) Ghi ro d6i tugng, vi d\l: can bi), c6ng chuc ..•
(6) Ghi ch(rc V\lcua nguai dung d~u'(vi d\l: Giam d6c Sa ..., CM tich UBND huy~n ..., Hi~u truang Truang ...)
(7) Neu cac can cu tqrc ti~p d~ ban1hfmh quy~t dinh (vanbim thanh I~p, quy dinh chuc nang, nhi~It1V\I, quy€n
h~n cua CC1 quan, t6 chuc, dan vi). { .. _ _-
(8) Ghi ro dan vi, bi) ph~n d€ nghi, vi d\l: Chanh Van phong Sa, Truang phOng Ni)i V\l, T6 truang T6 Hanh
chinh Truong... 1_

(9) Giai tinh, vi d\l: 6ng; ba._
(10) HQva Ten ca nhi'm,vi d\l: Ngu~en Van A,...





11) Ohi r5 Phong, ban, b9 ph~n ..., vi d\l: Don vi cong tac: Van phong Sa, Phong rai nguyen va M6i truang
huy~n...; B9 ph~n cong tac: Khoa Duqc, T6 TI,Tnhien ...
(12) Ohi r5 ten n~~ch, vi d\l: ChuyenJ~ien chinh, Oiao.vientrung hQc cao dp ...
(13) Ohi r5 rna so ng~ch, vi d\l: (rna so 01.002), (rna so 15.112) ...
(14) Ohi r5 b~c, h~ s6 va thai gian huang luang, vi d\l: b~c 9, h~ s6 4,98 k€ tit ngay 01/01/2011;
(15) Ohi r5 muc ph\l dip duqc huang, vi d\l: 5%, 10%...
(16) Ohi r5 thai gian huang ph\l dp mai, vi d\lOI/01l2014 ...
(17) Ohi r5 ten lo~i ph\l c~p, vi d\l: v&qtkhung, ngh~, nha giao ...
(18) Cac van ban phap ly lien quan trl,Tctiep den v~n d~ giai quyet trong n9i dung quyet dinh
(19) Quy~n h~n, chuc V\lcua nguai ky nhu Oiam d6c, Chu tich, Hi~u truang ...; truang hqp c~p ph6 duqc giao ky
thay nguaj dung dau ca quan thi gni chit viet t~t "KT." VaGtruac chUc V\l cua nguai dung dau, ben duai ghi
chUcV\lcua nguai ky van ban; !
(20) Chit viet t~t ten dan vi so~n thao va s6 luqng ban luu (neu clln).
(21) Ky hi~u nguai danh may, nM.n ban va s6luqng ban phat h!mh (neu can).
Luu y: vJ mi;it th~ thuc va kfJ thul)t trinh bay van bim cac cO' quan, dan vi, t6 chuc th/!c hi?n dung thea
quy dinh tgi ThOng tu 01/2011/TT-BNV ngay 19/01/2011 cua Bf) Nf)i v¥ va cac quy dinh hi?n hanh.
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M~u s6 PC03/SNV
CONG HOA xA HOI cHiT NGHiA VIET NAM. . .

DQcl~p - TV do - H;mh phuc

86:

Ndinh{m:
- Nhu DiBu 2;

1
~ " I

TENCQ, TCCHUQUAN(l)
TEN CO QUAN, TO CHUC 1(2)

I/QD- .... (3) ... r •••• (4) .... , ngay ..... thang ..... nam 20 ...

I QUYET DINH ,
VS vi~c nang jUc phI} cftp thilm nien (17) etAivoi (5) .....

THAM QUYEN BAN HANH (6)

Can cu .l. (7) ' ;

Can cu (19); I
Can cu Quy€t dinh ~633/2014/QB-UBND guy dinh v€ phan c~p quan ly

ti€n luong can bQ, cong chuc, vien chuc va nguai lao dQng trong cae co qua?
hanh chinh nha nu6c, don vi SlJ nghi~p cong l~p, t6 chuc hQi duQ'c giao bien che,
cong ty TNHH mQt than~ vien do UBND tinh lam chu So' hun;

Xet d€ nghi cua (8) ..,'.... ,
j QUYET DINH:

Di~u 1. Nfmg muc ph1,1c~p tham nien (17) d6i v6i (9) (10);
I

Bon vi cong tac: (11i);

ThuQc ng~ch: Ng~ch;(12) (rna s6: (13)), b~c ..., h~ s6 ...(14)

Til muc ph1,1c~p tham nien (17) ....(15)% len rouc ph1,1c~p tham nien (17)
..... (16)% k€ til ngay l (18). '

f
Di~u 2. (8), Thu twang cac co quan, don vi, bQ ph~n co lien quan va (9)

(10) chiu tnich nhi~m thi hanh quy€t dinh nay.!.

I QUYEN IL;.N, CmJC VV CUA NGUm KY
(20)

(Chu kf;, ddu)
HQ va ten

........, I
-Luu:VT, .... (21)A.xx(22) I
Glticit,,:. I..
(I) Ten co quan, to chuc chu quim:trvc tiep (neu co).
(2) Ten co quan, t6 chuc ho~c chuc danh nha mrac ban hanh quy@tdinh.
(3) Chii vi@tt~t ten co quan, t6 cht"rcho~c chuc danh nha mrac ban hanh quy@tdinh.
(4) Dja danh ,
(5) Ohi ra d6i tuqng, vi d\l: can bi), cong cMc ...
(6) Ohi chuc V\lcua ngU<Ji.dun~ d~u (vi d\l: Oi~m d6c Sa ..., Chu tich UBND huy~n ..., Hi~u truang Truong ...)
(7) Neu cac din clf trvc tiep de b~n hanh quyet dinh (van ban thanh I~p, quy dinh chuc nang, nhi~m V\l, quy€n
h<:lncua co quan, to chuc, dan vi).
(8) Ohi ra dan vi, bi) pMn dB nghi, vi d\l: Chanh Van phong Sa, Truang phong Ni)i V\l, T6 truang T6 HaOO
chinh Truong... I
(9) Oiai tinh, vi d\l: ong; ba. ",
(lO) HQva Ten eft nhfm,vi d\l: Nguy€n Van A,...
I I) Ohi ra Phong, ban, bi) ph~n !.., vi d\l:.Dan vi cong tac: Van phong Sa, Phong Tai nguyen va Moi truong
huy~n...; Bi) ph~n cong tac: Khoa puqc, To Tv nhien ...





(12) Ghi ro ten ng~eh, vi d\!: Chuyen ~ien ehinh, Giao vien trung hQe eao dp ...
(13) Ghi ro rna s6 ng~eh, vi d\!: (rna s6 01.002), (rna s6 15.112)...
(14) Ghi ro b~e, h~ s61uang a b~e eu6i eung eua ng~eh hi~n giu, vi d\!: b~e 9, h~ s6 4,98;
(15) Ghi ro mue ph\! dp dang huang: vi d\!: 5%...
(16) Ghi ro mue ph\! e~p duqe nang, vi d\!: 6%
(17) Ghi ro ten lo~i ph\! e~p, vi d\!: vuqt khung, ngh~, nha giao .
(18) Ghi ro thai gian huang mue phv e~p mai, vi d\! OliO1/2014 .
(19) Cae van bim phap Iy lien quan trge tiep den v~n d~ giai quyet trong nQi dung quyet dinh
(20) Quy~n h~n, ehlre V\!eua nguai ky nhu Giam d6e, CM tieh, Hi~u truang ...; truang hqp e~p ph6 dUQ"egiao ky
thay nguai dung d~u ea quan thi ghi ehu viet t~t "KT." vao truae ehue V\!eua nguai dl'rng d~u, ben duai ghi
ehue V\!eua nguai ky van ban; ,
(21) Chu viet t~t ten dan vi so~n tha~ va s6 luqng ban luu (neu dn).
(22) Ky hi~u nguai danh may, nhan ban va s61uqng ban phat hanh (neu e~n).
Luu y: vJ mgt th~ thuc va kfJ thwj( trinh bay van bim cac ca quai'l, acm vi. t6 chuc thlfc hi?n aung thea
quy ainh t(Ii Thong tu 01/2011/TT-BNV ngay 19/01/2011 cila B(JN(Ji v¥ va cac quy ainh hi?n hanh.

, I
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(Chii kj, d6u)
HQ va ten

.... (4) .... , ngay ..... thang ..... nam 20 ...

Mfru s6 PC04/SNV
CONG BOA xA HOI CmJ NGHiA VIET NAM. . .

DQc l@.p- TV do - H~nh phuc

S6:

Gfti cftit.:

I
I

~, , ,
TEN CQ, TC CHU QUAN (1)

TEN CO QUAN, TO CHUC (2)

!
/QD- .... (3)..l.~

t QUYET DINH ,
V~ vi~c nang b~c Immg trmyc thM h~n doi vOi.(5).....
l~p thanh tich xuftt s~c trong th\fc hi~n nhi~m v\}.I -'--

rHAM QUYEN BAN HANH (6)
C~ ,. l (7) ,,'an cu ...................................... ..~ ,

I , ,
Can cu Nghi dinh.so 204/2004/ND-CP ngay 14/12/2004 cua Chinh phu ve

ch€ dQti~n luang d5i v:6'ican bQ, cong chuc, vien chuc va h,rc lUQ'llgvu trang;

Can cu Thong tJ s5 08/2013/TT-BNV ngay 31/7/2013 cua BQ NQi V\l

Huang d~n thljc hi~ni ch€ dQ nang b~c luang thubng xuyen va va nang b~c
luang tru6'c thai hl;lnd5i v6'i can bQ, cong chuc, vien chuc va nguai lao dQng;

i

Can cu Quy€t diti.h s5 33/2014/QD-UBND quy dinh v~ phan c~p qmln ly
ti~n luang can bQ, cong chuc, vien chuc va nguai lao dQng trong cac cO'quan
hanh chinh nha nu6'c, dan vi Sl,l' nghi~p cong l~p, t6 chuc hQi duQ'c giao bien ch€,
cong ty TNHH mQt thanh vien do UBND tinh lam chu sO'huu;

I ,
C~ , b'~ b' Ih 't ' 1 120 • ~ .~an cu len ani QP xe ngay... . .. cua ve VI~C

nfmg b~c luang tru6'c thai hl;lnd5i v6'i cong chuc, vien chuc va nguai lao dQng
ho?c Can cu Cong vah s5 ...! - ngay .../ /20 .. cua v~ vi~c th6a thu~n
nang b~c luang tru6'c ~hai hl;lnd5i v6'i cong chuc, vien chuc va nguai lao dQng;

Xet d~ nghi cua (8) ,, ~, , I QUYET DINH: ,
Dieu 1. Nang b~c luang tru6'c thai hl;ln(16) thang doi v6'i (9): (10)
Dan vi cong mc: (11);

: i ,
ThuQc ngl;lch: (12) (ma so: (13));

, I ,
Tu b~c ...,.h~ so .!.. len b~c ..., h~ so ..... ; (14)

Thai diem hu6ngp~c luang m6'i va tinh nang b~c luang lfuIsau k€ ill ngay (15)

Di~u 2. (8), Thu' truO'ng cac cO'quan,dan vi, bQ ph~n co lien quan va (9)
(10) chiu trach nhi~mlthi hanh quy€t dinh nay.!.

I QUYEN H4N, ewc \TV CUA NGUm KY
Nu; nh{in: I
- NhuDiSu 2;,' (17)
........, I

- LUll: VT, .... (18) A.xx (1;9)

I
I
I
r

I,





(I) Ten ca quan, t6 chuc cM quan'tn,rc tiep (neu c6).
(2) Ten C(J quan, t6 chuc hoi[lc chuc danh nha nuac ban hanh quy~t dinh.
(3) ChiI vi~t tiit ten C(J quan, t6 chfrc ho~c chuc danh nhit nuac ban himh quy~t dinh.
(4) Dia danh I
(5) Ohi ro d6i tugng, vi dl,l: can bQ, cfmg chuc ...
(6) Ohi chlrc VI,Icua nguai dung dau (vi dl,l: Oiam d6c Sa .." Chu tich UBND huy~n ... , Hi~u truang Twang ...)
(7) Neu cac din cu trl,l'c tiep d~ ban himh quy~t dinh (van ban thanh l~p, quy dinh chlrc nang, nhi~m VI,I,quy€n
h1;lncua C(J quan, t6 chuc, dan vj)! . . .
(8) Ohi ro dan vi, bQ ph~n d€ nghi, vi dl,!: Ch{mh Van phong Sa, Twang phong NQi VI,I,To truang To Hanh
chinh Trubng... I
(9) Oiai tinh, vi dl,l: ong; ba, i
(10) HQ va Ten ca nhan, vi dl,l:Nguy~n Van A, ...
II) Ohi ro Phong, ban, bi) ph~n ... , vi dl,l: Dan vi cong tac: Van phong Sa, Phong Tai nguyen va Moi trubng
huy~n ... ; Bi) ph~ cong tac: Khori Duqc, T6 TI,I'nhien ...
(12) Ohi ro ten ng1;lch, vi dl,l: Chuyen vien chinh, Oiao vien trung hQc cao dip ...
(13) Ohi ro ma s6 ng1;lch,vi dl,!: (ma s6 01.002), (ma s6 15.112) ...
(14) Ohi ro b~c va h~ s6, vi dl,l: tu b~c I, M s6 1,86 len b~c 2, h~ s6 2,06;
(IS) Ohi ro thbi gian, vi dl,l 0110112014 ...
(16) Chi ro s6 thang duqc nang b~c luang, vi dl,l: 12,9,6 ...
(17) Quy€n h1;ln,chuc vI,!cua ngubi ky nhu Oiam d6c, Chu tich, Hi~u truang ... ; trubng hqp dip ph6 duqc giao ky
thay nguai dung dau ~a quan thi ghi chiI viet t~t "KT." vao truac chuc VI,!cua ngubi dUng dau, ben duai ghi
chuc VI,Icua.ng~bi ky van ban; I. . .
(18) ChiI viet tat ten dan vi s01;lnthao va so lugng ban luu (neu can).
(19) Ky hi~u ngubi danh may, nhan ban va s6lugng ban phat hanh (neu dn).
Lzm y: vJ mljt thi thuc va ky'thugt trinh bay van ban cac ca quan, dan vi, t6 chuc thl,(c hi?n dung theo
quy dinh t(li ThOng tu 01/20J.1/TT-BNVngay 19/01/2011 cila B(j N(ji v¥,
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TEN CQ, TC CHU QUA1i (1)

TEN CO QUAN, TO CWC (2)

M~u s6 PC05/SNV
CQNG HOA xA HQI cHiJ NGHiA VI:.E:TNAM

DQc l~p - Tl}' do ~ H~.lDhphuc

.... (4) .... , ngay ..... thimg ..... nam 20 ...

Ndi nhfin:
- Nhl1DiSu 2;

86: IQD- .... (3) ...

I
• QUYETDJNH

V~ {ri~cnang b~c hl'(yng trmyc thOi h~n
dA) vo-i (5) ..... cO tbong bao ngbi hUll

I. ~ ,
THAM QUYEN BAN HANH (6)
I

C~' I (7) .an cu......................... . ,

Can cu Nghi diOOls6 204/2004/ND-CP ngay 14/12/2004 cua ChiOOphu ve
ch€ dQtien luang d6i vpi can bQ, cong chuc, vien chuc va h.rc IUQ'Ilgvii trang;

Can cu Nghi diOOs6 14/2012/ND-CP ngay 07/3/2012 cua Chinh phu ve sua
d6i Dieu 7 Nghi diOOs6 204/2004/ND-CP ngay 14/12/2004 cua ChiOOphu;

F

Can cu Thong tJ s6 08/2013/TT-BNV ngay 31/7/2013 cua BQ NQi V1,1

Hu6ng d~n th\lc hi~nJ ch€ dQ nang b(lc luang thucmg xuyen va va nang b(lc
luang truac thai h,!n dpi vai can bQ, cong chuc, vien chuc va nguai lao dQng;

Can cu Quy€t dinh s6 33/2014/QD-UBND quy dinh ve phan d.p qufm ly
tien luang can bQ, cong chuc, vien chuc va nguai lao dQng trong cac cO' quan
hanh chinh nha nuac, ~an vi S\l nghi~p cong l(lp, t6 chuc hQi duQ'c giao bien ch€,
cong ty TNHHmQt thanh vien do UBND tiOOlam chu sa hCiu;

I , ,
Can cu Thong bao so ./ TB- ngay .../ /20 cua ve vi~c can bQ,

cong chuc, vieIi chuc d€n tu6i nghi huu;

Xet de nghi cua (8) ,,I QUYET DJNH:
J)i~ll 1. Nang b(l1luang truac thai h,!n d6i vai (9): (10)

Dan vi cong mc: (>11);
. I,

ThuQc ng?ch: (12) (rna so: (13));

TiI b(lc ..., h~ s6 t. len b(lc ..., h~ s6 ..... ; (14) k~ ti.rngay (15)
Di~ll 2. (8), Thil truang cac cO' quan, dan vi, bQ ph(ln co lien quan va (9)

(10) chiu trach OOi~m)thihanh quy€t diOOnay.!. .

QUYEN H~N, CHUC VV CVA NGUOl KY
(16)

........ , I

- Luu: YT, .... (17) Axx (18) (Chit 10/, diLU)
HQ va ten

Glti cit,,:
(I) Ten ca quan, t6 chuc chu quim tn,rc ti€p (n€u c6).





I

I
(2) Ten ca quan, t6 ehuehoilie ehue danh nha nuae ban hanh quyet djnh.
(3) Chii' viet t~t ten ea quan, t6 ehlie hoilieehue danh nha mtae ban hanh quy~t djnh.
(4) Dja danh I
(5) Ghi fO d6i tuqng, vi d\l: can bi); eong ehue ...
(6) Ghi ehUe V\leua ngubi dung dau (vi d\l: Giam d6e Sa ..., Chu tjeh UBND huy~n ..., Hi~u truOng TruOng ...)
(7) Neu cae din eu tn,re tiep d~ ban hanh quyet djnh (van bim thanh I~p, quy djnh eh(re nang, nhi~m V\l, quy~n
h;;meua ca quan, t6 ehue, dan vi). I
(8) Ghi fO dan vi, bi) ph~n d~ nghj, vi d\l: Chanh Van phong Sa, TruOng phong Ni)i V\l, T6 truang T6 Hanh
ehinh Trubng... I
(9) Giai tinh, vi d\l: ong; ba. >_

(10) HQva Ten eli nhfm,vi d\l: Nguyen Van A,...
II) Ghi fO Phong, ban, hi) ph~n .'.., vi d\l: Dan vj eong tae: Van phong Sa, PhOng Tai nguyen va Moi trubng
huy~n...; Bi) ph~n eong tae: Khoa Duqe, T6 Tv nhien ...
(12) Ghi fO ten ng<:leh,vi d\l: Chuyen vien ehinh, Giao vien trunghQe eao dp ...
(13) Ghi fO rna s6 ng<:leh,vi d\l: (rna s6 01.002), (rna s6 15.112)...
(14) Ghi fO b~e va M s6, vi d\l: tirh~e I, h~ s6 1,86 len b~e 2, h~ s6 2,06;
(15) Ghi fO thai gian huang b~e luang mai, vi d\l 01/01/2014 ...
(16) Quy~n h<:ln,ehue V\leua ngubi ky nhu Giam d6e, Chu tjeh, Hi~u truOng...; trubng hqp dp ph6 duqe giao ky
thay ngubi dung dau ca quan thi!ghi chii' viet t~t "KT." vao truae ehUc V\l eua ngubi dUng dau, ben duai ghi
ehuc V\leua ngubi ky van ban; ,
(17) Chii' viet dt ten dan vj s0<:lnthao va s6 luqng ban luu (neu can).
(18) Ky hi~u ngubi danh may, nhiin ban va s61uqng ban phat hanh (neu can).
Luu)5: vd mgt thd thuc va kjJ thugt trinh bay van bim cac ca quan, dan vi, t6 chuc thlfc hi?n dung thea
quy dinh t(li ThOng tu 01/2011lT-BNV ngay 19/01/2011 cua Bt; Nt;i v¥.
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TEN CQ, TC CHU QUAN (l)
TEN CO QUAN, TO CHUC~

(2)

Mfiu sf> PC06/SNV
CONG HOA xA HOI cHiJ NGHiA VI~T NAM

DQc I~p - Tl}' do - H~nh phuc

S6: / .... (3) - .... (4) .... .. .. (5) .... J ngay ..... thang ..... nam 20 ...

I BAocAo, ,
Tlnh hinh(h,!C hi~n chinh sllch tien ItI'01lg nam 20...

Th\l'C hi~n Quy€t dinh ~f> 33/2014/QD-UBND ngay 31/7/2014 cua UBND tinh
Quang Tri quy dinh v€ phan ICftpquan ly ti€n luang can be), c6ng chilc, vien chilc va
nguai lao de)ng trong cac ca ~uan hanh chinh nha nu6'c, dan vi S\l'nghi~p c6ng l~p, t6
chilc h9i duQ'c giao bien ch€, 'c6ng ty TNHH me)t thanh vien do UBND tinh lam chu sO'
hfru; C6ng van sf> .. ./SNV-CeVC ngay ... ./..../2014 cua SO'Ne)i Vl,l Hnh Quang Trj v€
vi~c huang d~n thl,fc hi~n phftn cftp quan ly ti€n luang; (6) bao cao tinh hinh thl,fc hi~n
chinh sach ti€n luang trong n~m 20 ... nhu sau:

I. TAng hVp sA Ii~u (Hnh d~n thiYidi~m 01101120.. ):
I

TT

1

N"'d I(}I ung ,
I
I

., • I
Tong 56 chi tieu, bien cM d!IQ'cgiao

ATong
l-so Bien

chS

Trong d6

HI>
HI>68 CVUB

HI>
khac

Ghi
chu

2 T6ng 56 chi tieu, bien ch~ h~~n co
. ,. I

3 Tong 56 CBCCVC tang trong nam
!

., . I
4 Tong 56 CBCCVC giam trong nam

5

6

7

8

9

10

T6ng 56 CBCCVC duQ'c nang b~c luang
thucmg xuyen trong nam ,

I.

T6ng 56 CBCCVC duQ'c nang phI) cAp
tMm nien trong nam (vuqt khung, ngh€,
nM giao ...) I
. , ,j

T6ng 56 CBCCVC duQ'c xep huang phI)
cAp ngh€ trong nam 1

• • l
Tong 56 CBCCVC duQ'c nalng b~c luang
tru6"c thc)'ih~n do l~p thfmhltich trong
thl)'c hi~n nhi~m VI)trong nam

f.
T6ng 56 CBCCVCduQ'c nang b~c luang
tru6"c thai h~n khi co th6ng bao nghi hUll

T6ng 56 CBCC nang ng~c~ qua thi trong
nam i
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