UBND HUYEN HUONG HOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG NOI VU Déc 1ap - Tw do - Hanh phic

S6.134/NV-DT Huédng Héa, ngay 34 thing 1D ndm 2018
V/v ding ky tham gia 16p bdi dudng :
k¥ ndng soan thao van ban va
1ap hd so cong viéc.

Kinh gtri: Uy ban nhan dan céc x4, thi tran.

Can cit Quyét dinh sé 2370/QD-UBND ngay 15/10/2018 cia UBND tinh
Quang Tri vé viéc diéu chinh, bd sung K& hoach dao tao, bdi dudng can b9, cong
chirc, vién chttc nam 2018 cua tinh Quang Tri. Phong Noi vu d& nghi cac co quan,
don vi 18p danh sach dang ky véi cac ndi dung, yéu cau sau:

- Pbi twong, s6 lwgng: Can b, cong chire cap xd; mdi don vi ctt 2-3 ngudi
tham gia/l6p.

- Noi dung: B6i dudng k¥ nang soan thao van ban va 1ap ho so cong viéc.
- Thoi gian:

+ Lop 1: 05 ngay, tu ngay 19/11/2018; khai mac vao luc 08h00, ngay
19/11/2018 (Tha 2).

+ Lop 2: 05 ngay, tir ngdy 21/11/2018; khai mac vao lac 08h00, ngay
21/11/2018 (Thu 4).

- Pia diém: Hoc tai huyén Huéng Héa (Phong Noi vu sé théng bdo dia diém
cu thé sau).

- Kinh phi: Ngan sach tinh cap kinh phi & chirc 16p bdi dudng; cac co quan,
don vi ¢6 céan bd, cong chiic tham gia 16p bdi dudng hd trg kinh phi di lai theo quy
dinh hién hanh.

Phong Nbi vu huyén dé nghi cac co quan, don vi lap danh sach dang ky
tham gia 16p boi dudng dung dbi tuong (theo mdu dinh kém) va giri vé Phong Noi
vu bang hinh thirc van ban va Email: levanhung. huonghoa@quangtri.gon.vn chdm

nhét trude ngay 10/11/2018 dé chuén bi cac noi dung m¢ lop va tham muu UBND
huyén quyét dinh cir di bdi dudng./.
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Noi nhan: TRUON G PHONG
- Nhu trén;

-Luu: VT, PT./. SLEYy.

Fran Pinh Diing
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DANH SACH
DANG KY THAM GIA LOP BOI DUONG KY NANG SOAN THAO VAN BAN
VA LAP HO SO CONG VIEC
(Kém theo Céng vin sb /NV-DT ngady  théng 11 ndm 2018 ctia Phong Noi vu huyén)
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Ho va tén

Dian toc

Chite vy, Pon vi cong tic

Lép diing ky

Tong cdng

NGUOI LAP BIEU

Hudng Hod, ngay  thdng 11 ndm 2018
THU TRUONG DON VI



