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BAocAo
K~t qua hoat dQng cong tac van tlur, hru trfr nam 2022

va phuong hmmg, nhi~m v1}cong tac nam 2023

Thuc hien KS hoach s6 331KH-UBND ngay 0113/2022 cua UBND tinh Quang
Tri vS cong tac van thu, hru tnr tinh Quang Tri nam 2022. UBND huyen Huang Hoa
bao cao kSt qua hoat dong cong tac van thir, hru tru nam 2022 va phuong huang,
nhiem vu cong tac nam 2023 nhir sau:

I. KET QuA THV'C HIJ~N
1.TB chtrc bQmay va bien ch~ tlnrc hi~n cong tac van thu, hru trfr,
- T6ng s6 cong clnrc, vien chirc lam cong tac van thir, hru tnr: 40. Trong do:
+ Cong chirc, vien chirc lam cong tac van thtr: 39
+ Cong chirc, vien chtrc lam cong tac hru tnr: 01
- Trinh dQnghiep vu cong chirc, vien chilc: Trung c~p: 03, Cao d~ng: 03, :E)~i

hQc: 34.

- Th\!,chi~n chS dQph\l c~p tdch nhi~m, dQch~i, bao hQ lao dQng va cac chS
dQkhac cho cong chilc, vien chilc lam cong tac van thu; lUll tru: UBND huy~n dff
ban hanh Cong van s6 13991UBND-NV ngay 12/10/2021 vS vi~c huang d~n thl,fc
hi~n chS dQph\l c~p dQc h~i va b6i du5ng bfuIg hi~n v~t trong cong tac van thu lUll
tru.

2. Cong tac quan Iy v~ van thu, luu trfr
a) Tuyen truySn, triSn khai thl,fchi~n cac van ban phap lu~t va cac van ban chi

d~o, huang d~n vS cong tac van thu, lUlltru
- Th\!,c hi~n cac van ban chi d~o, huang d~n clla UBND tinh va So' NQi V\l.

UBND huyen dff ph6 biSn, triSn khai cac van ban quy ph~m phap lu~t vS van thu,
-lUlltru dSn cac cO'quan, don vi tren dia ban huy~n b~ng cac hinh thilc nhu: Ban hanh
van bim chi d~o, 16ngghep van cac cUQchQPCllaUBND huy~n dSn cac don vi; dang
tai van ban tren trang Thong tin di~n tu clla huy~n ...

- Tu nhii'ng ho~t dong tuyen truySn ph6 biSn nSu tren, nh~n thilc clla dQi ngu
can bQ,cong chilc, vien chilc vS '1nghla va t~m quan trQng Cllacong tac van thu, lUll
tru ngay cang duQ'cnang ca~, d~c bi~t la nhung ngmJi lam cong tac qWln1'1nha nuac
vS van thu, lUll tm. Cac cO'quan, dan vi dffhiSu duQ'ct~m quan trQng Cllacong tac
van thu, lUlltru trong thai gian d~u chinh quySn di~n tu, tung buac quan tam d~u tu
cho cong tac van thu, lUll tru tu nhan Sl,fdSn Co' So'v~t ch~t, g~n cong tac lUlltru vai
ho~t dQng chung CllacO'quan, t6 chilc.

b) Cong tac tham muu, xay dl,fngva ban hanh van ban
Nam 2022, UBND huy~n dffban hanh:



+KS hoach s6: 122/KH-UBND ngay 03/3/2022 cua UBND huyen vS kShoach
cong tac van thu, luu tnr nam 2022.

+KS hoach s6: 225/KH-UBND ngay 18/4/2022 cua UBND huyen vS kiSm tra
cong tac van thu, luu tnt nam 2022.

+Bao cao s6: 2421BC-UBND ngay 27/4/2022 cua UBND huyen vS s6 lieu tai
.li~u luu trir t6n dong nr nam 2014 tro vS tnroc.

+ Bao cao s6: 3521BC-UBND ngay 28/6/2022 cua UBND huyen vS tong kSt
thirc hien Chi thi s6 35/CT-TTg ngay 07/9/2017 cua Thu tuong Chinh phu.

+ Cong van s6: 8551UBND-NV ngay 04/8/2022 cua UBND huyen vS cong
van don d6c thuc hien cac nhiem vu van thu, luu tnt nam 2022.

+ Cong van s6: 10611UBND-NV ngay 22/9/2022 cua UBND huyen vS don
d6c qulin ly tai lieu cua UBND xii dii sap nhap dan vi hanh chinh.

+Cong van s6 11331UBND-NV ngay 06/10/2022 vS viec triSn khai Cong van
s6 370NTLTNN-NV ngay 10/5/2022 cua C\lCVan thu va Luu tru Nha nuac vS l?p
h6 sa di~n tu va nQPluu h6 sa di~n tu van Luu tru co quan tren h~ th6ng qm\n ly tai
li~u di~n tu.

c) VS cong tac t?P huftn, b6i duang nghi~p V\l,kiSm tra.
- Cong tac t?P huftn,b6i duang: UBND huy~n dllcu 18cong chilc, vien chilc tham

gia lap b6i duang vS cong tac van thu, luu tru nam 2022 do Sa NQi V\lt6 chilc.
- Cong tac kiSm tra: Trong nam UBND huy~n dii thanh l?p f)oan kiSm tra

cong tac Van thu, luu tru va dll kiSm tra t~i 02 phong va 11 UBND xll, thi trftn.
d) ChS dQbao ca~, th6ng ke vS cong tac van thu, luu tru
f)S ph\lc V\l cong tac quim ly nha nuac vS van thu, luu tru tren dia ban, cung

nhu ph\lc V\l t6ng hqp thong tin bao cao Sa NQi Vl,l. Nam 2022, UBND huy~n luon
chu dQng trong vi~c chi d~o xay d\Illg va th\IChi~n bao cao dinh k)', bao cao dQtxuftt
vS cong tac van thu, luu tru dam bao thai gian, chftt IUQ11gbao ca~.

3. Ho~t dQng nghi~p vI}v~ cong tac van thu, luo trfr
a) Cong tac van thu
- Vi~c th\Ic hi~n cac quy dinh vS so~n thao, ban hanh van ban: Nhin chung, dll

th\Ic hi~n dung thea quy dinh. Tuy nhien, vfrn con mQt s6 it ca quan, dan vi khi so~n
thao van ban con sai vS thS thilc va ky thu?t trinh bay van ban thea quy dinh t~i Nghi
dinh s6 30/2020/Nf)-CP ngay 05/3/2020 cua Chinh phu vS cong tac van thu.

- Vi~c qmin ly van ban di, van ban dSn di~n tu: VS ca bim, th\Ic hi~n dung thea
quy dinh t~i Nghi dinh s6 30/2020IND-CP ngay 05/3/2020 cua Chinh phu vS cong
tac van thu.

- C?ng tac l??ph~ sa hi~n hanh va giao nQp h6 sa, tai li~u van luu tru co quan
dll co nh~eu chuyen bien tich C\IChan so vai nhUng nam truac, tuy nhien vfrn con
co mQtso ca quan, dan vi chua th\Ic hi~n dugc vi~c thu th?p tai li~u a cac phong, bQ
ph?n chuyen mon va can bQ, cong chilc, vien chilc van Luu tru ca quan; h6 sa, tai
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lieu do, cong chirc, vien clnrc quan Iy chua giao nop vS Luu trfr co quan d~n dSn tinh
trang con nhieu h6 sa, tai lieu tich d6ng, chua diroc s~p xep, chinh IY.

- Cong tac quan Iy su dung con d~u va chfr ky s6: Nhin chung, cac co quan,
dan vi dSu thuc hien t6t viec quan Iy va sir dung con d~u theo quy dinh tai Nghi dinh
s6 30/2020/NI)-CP ngay 05/3/2020 cua Chinh phu vS cong tac van thu; Nghi dinh
s6 99/2016/NI)-CP ngay 01/7/2016 cua Chinh phu vS quan ly sir dung con d~u.
Trong nam 2022, qua bao cao cua cac co quan, dan vi, viec quan ly con d~u, chir ky
s6 tai co quan, dan vi dii khong xay ra tinh trang th~t lac hay m~t con dau,

b) Cong tac luu trir

- B6 tri kho luu tru bao quan tai lieu: UBND huy~n dii b6 tri phong, kho vai
di~n tich 30m2 dS bao quan tai li~u luu tru.

- Cong tac thu th~p, chinh ly, xac dinh gia tri tai li~u luu tru: Tang cucmg thlJc
hi~n Chi thi s6 35/CT-TTg cua Chinh phu vS tang cUOng l~p h6 sa va giao n(>ph6
sa, tai li~u va Luu tm ca quan, Luu tru lich su. Nam 2022, cac ca quan, dan vi dii
tang cUOngcong tac thu th~p h6 sa, tai li~u t6n d<.mgdang bo goi t~i cac phong, ban
vao Luu tru ca quan ca ban duQ'c chinh ly hoan chinh va duQ'c s~p xSp, bao quan
theo quy dinh t~i phong, kho luu tru ca quan.

- Cong tac bao quan tai li~u luu tru: Hi~n nay huy~n dii b6 tri kho c~t gift tai
li~u luu tru t6t, vai di~n tich 30m2, dam bao d~y dii cac trang thiSt bi ph\lc V\l cho
congtac luu tm nhu tu dvng tai li~u, c~p, h(>p,qu~t gio dam bao t6t cong tac phong
chay, chua chay, ch6ng m6i, Amtai li~u; T6ng s6 met gia tai li~u hi~n co 63m (bao
g6m tai li~u dii chinh ly hoan chinh, tai li~u mai phan lo~i l~p h6 sa va tai li~u dang
con bo goi).

- T6 chuc khai thac, su d\lng tai li~u luu tru: Cong tac t6 chuc su d\lng tai li~u
luu tm dii co nhiSu tiSn b(>,dam bao ph\lc V\l kip thai, co hi~u qua cho ho~t d(>ngcua
cac ca quan cling nhu yeu c~u khai thac, su d\lng tai li~u luu tru trong xii h(>i;S6
lUQ'llgnguai khai thac tai li~u va s6 lUQ'llgh6 sa tai li~u dua ra ph\lc V\lngay cang
tang, trong 1 nam co tren 100 luqt nguai dSn khai thac tai li~u, hinh thuc t6 chuc, su
d\lng tai li~u ngay cang da d~ng, phong phil.

II. nANH GIA CHUNG
1. Un c1i~m
- Trong nam 2022, ho~t d(>ngcong tac van thu, luu tru cua huy~n tiSp Wcnh~n

duQ'c SlJquan tam chi d~o sat sao cua UBND tinh, Huy~n uy, HDND va UBND
huy~n va SlJph6i hQ'Pch~t chu cua cac ca quan, dan vi tren dia ban huy~n.

- Cong tac tuyen truySn, ph6 biSn giao d\lc phap lu~t vS van thu, luu tru dii t~o
duQ'c chuYSn biSn tich ClJCtrong nh~n thuc cua cac c~p liinh dc;tova can b(>,cong
chuc, vien chuc vS vai tro cua cong tac van thu, luu tru d6i vai SlJchi d~o, diSu hanh
.giai qUYStcong vi~c hang ngay cua cac ca quan, dan vi til do nang cao tinh th~n,
trach nhi~m, y thuc tuan thu phap lu~t vS cong tac nay.

- T6 chuc b(>may lam cong tac quan ly nha nuac vS van thu, lUlltru dang tUng
buac duQ'ccung c6, ki~n toan, gop ph~n tham mUll co hi~u qua cho cong tac quan ly
nha nuac, tUng buac nang cao ch~t lUQ'llgtren dia ban huy~n.
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- Viec thuc hien nghiep vu van thu, luu trft ngay cang di van n~ nep, khoa hoc
nhu: Quan If van ban di, van ban dSn dien tir, lap h6 sa hien hanh va giao nop h6 sa
van luu tnt co quan, luu trtr lich sir da co nhieu tiSn bQ; viec irng dung cong nghe
thong tin van quan If van ban di, van ban dSn dien nr, viec quan If va sir dung con
dc1u,chfr ky s6 da mang lai nhieu 19i ich thiSt thuc nhu: Giam tai van ban giay, giri,
nhan van ban nhanh, tiSt kiem thai gian, chi phi, Lanh dao di cong tac ngoai tinh v~n
xu If va ky s6 van ban kip thai, viec tra ciru van ban tien 19i, nhanh chong.

- Bien chS van thu, luu trtr tuang d6i dam bao trong viec thirc hien nhiern V\1;
co sa v~t chc1t,trang thiSt bi phuc vu cho cong tac van thu, luu trfr ngay cang duoc
quan Himtrang bi d~y duo

2. H~n ch~
- T?i mQt s6 dan vi nh~n thuc v~ vai tro, t~m quan tr<;>ngcua cong tac van thu

chua d~y du, chua danh S\l'quan tam dung muc cho cong tac nay. Vi tri cua nguai
lam cong tac van thu, luu tru cnua th\l'c S\l'dugc coi tr<;>ng.

- DQi ngli lam cong tac van thu t?i cac ca quan, dan vi chu ySu la kiem nhi~m
va can bQho?t dQng khong chuyen trach t?i UBND cac xa, thi trc1ncling anh huang
khong nh6 dSn ho?t dQng cong tac van thu, luu tru.

- Vi~c d~u tu ca sa v~t chc1tcho cong tac van thu, luu tru chua dap ung dugc
yeu c~u: Phong, kho luu tru con t?m thai, di~n tich ch~t h~p, ca sa v~t chc1t,trang
thiSt bi bao qwin tai li~u con thiSu so vai yeu c~u chung.

- Cong tac b6i du5ng, t~p hUc1nnghi~p V\1van thu, luu tru di~n tu con h?n chS.
Do do, cong chuc, vien chuc va nguai lam cong tac van thu, luu tru chua dugc t~p
hulin, b6i du5ng chuyen sau v~ nghi~p V\1.

- Kinh phi d~u tu trang bi cho Kho Luu till chuyen d\1ng cling chua dap ung
yeu c~u d~t ra.

III. KIEN NGHJ, DE XUAT
. - Tang cuang t~p huc1n,b6i du5ng thea tieu chwln nghi~p V\1cho can bQ,cong

chuc, vien chuc lam cong tac van thu, luu tru.
- Huang d~n nghi~p V\1cong tac van thu, luu tru dS nang cao hi~u Ivc, hi~u

qua quan If nha nuac v~ cong tac van thu, luu tru qua do gop ph~n hoan thi~n cac
nhi~m V\l chinh tri cua ca quan, t6 chuc.

VI. PHUONG HUONG, NHI:¢M VV CONG TAc NAM 2023
- TiSp tl,lcquan tri~t, t6 chuc triSn khai th\l'c hi~n nghiem tuc Chi thi s6 35/CT­

TTg ngay 07/9/2017 cua Thu tuang Chinh phu v~ tang cuang cong tac l~p h6 sa va
giao nQph6 sa, tai li~u van luu tru ca quan, luu tru lich su; th\l'c hi~n s6 hoa tai li~u
luu tru, nQp tai li~u va tich hgp du li~u thea IQ trinh quy dinh t?i QuySt dinh s6
458/QD- TTg ngay 03/4/2020 cua Thu tuang Chinh phu.

- TiSp tl,lckhao sat tinh hinh tai li~u t6n d<;>ng,tich d6ng t:;licac ca quan, dan
vi thuQc ngu6n nQp luu tai li~u van kho luu tru. Xay d\fllg va t6 chuc th\l'c hi~n f)~
an chinh If tai li~u luu tru t6n d<;>ngt?i cac ca quan, dan vi, UBND cac xa, thi trc1n.
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- Roan thien h~ thong quan ly tai lieu dien tir thea quy dinh tai Nghi dinh s6
30/2020/NI)-CP ngay 05/3/2020 cua Chinh phu vS cac quy dinh khac cua phap luat,
bao dam l~p he, so di~n tir tren h~ thong va nop he, so dien nr van h~ thong quan ly
hru tru dien nr.

- Thirc hien nghiem tuc cong tac bao v~ bi mat Nha mroc trong linh vue van
thu, hru tm

- Tang cirong trang bi co sa v~t ch~t, ha tkg kY thuat dap ling yeu c~u luu trfr an
toan va t6 chile sir dung hieu qua tai lieu dien illcua co quan.

Tren day la bao cao kSt qua hoat dong cong tac van thu, hru tnr Dam 2022 va
phuang huang, nhi~m Vl,l cong tac nam 2023!L-

Nui nh~n:
- SaN9i V\l tinh;
- CT va cae PCT huy~n;
- Phong N9i V\l huy~n;
- LUll:VT,LT/
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